LSU ‘ GeauxGrants

Proposal Review and Approval

Last Updated 12/04/2024

All Proposal Development records will need to capture institutional approvals. The Principal
Investigators (PI), Co-Investigators (Co-l), and key personnel listed on the proposal will need to
approve their corresponding proposal development records. Their respective department
chairs/head and dean/director will also need to approve the proposal development records.
Answers on the LSU Questionnaire also may trigger the need for additional approvals from
institutional officials.

Notification from GeauxGrants

¢ An email will be sent to the reviewer from GeauxGrants. Reviewer can access the
record from the email by clicking the Reviewer Dashboard.

Review needed for Proposal AM250324; P Test (L17) Mike the Tiger due

) Reply | %) ReplyAll | —> Forwar
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1130 days. To keep this item longer apply a different Retention Pol

The above referenced proposal to Australian Catholic University needs your review and decision as senior personnel or their respective department head or dean/director.

i

Click the Reviewer Dashboard link to access the proposal. On the Reviewer Dashhoard, review each Form/Document and then select your decision. By approving, you are agreeing to all proposal certifications on the

Review Summary. 3
The Proposal Development Record opens the proposal. The LSU Questionnaire includes the Data Collection items unique to LSU and the Investigator % Credit Allocation table. The Review Summary includes summary
information and the full text of the proposal certifications for the Principal Investigator Co-Investigator(s), Department/Units Heads and Deans.

If you feel changes are needed before you can approve, add on left of Reviewer Dashl d and click "Approve With Changes." Please note that clicking "Disapproved (Terminates Route)" will stop the proposal
routing process.

The Proposal cannot move to the next level review step until you approve.

If this proposal was routed less than seven (7) business days prior to the Submission Deadline, you understand that the proposal will be assigned "at risk" status. OSP will give first priority to the proposals in the queue
that have met the 7 business day internal routing deadline. OSP will only submit "at risk” proposals by the Submission Deadline entered in GeauxGrants provided no timely proposals are in the queue ahead of it, and there
is sufficient time for OSP to conduct a streamlined review and electronically submit the application (if applicable). Ultimately, OSP cannot guarantee submission of "at risk” proposals.

If you need assistance, please contact osp@lsu.edu.

Sincerely,
LSU GeauxGrants

Please do not reply to this message. This email is an automated notification and unable to receive replies.

e Alternatively, the PI can log in to GeauxGrants using their myLSU Credentials at
https://www.lsu.edu/geauxgrants/. Under Assignments, click on the corresponding
Record Number to open your Reviewer Dashboard. Recommended method.
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Reviewer Dashboard

o From the Reviewer Dashboard, you can click the Proposal Development record to
access the full proposal including the budget details. See the Proposal Overview guide.

¢ The Review Summary provides a quick snapshot of the proposal elements for reviewers
and the proposal certifications that reviewers are agreeing to by Approving the proposal.

Proposal - Initial Application
Number: AM250324
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e You can also see comments posted by previous reviewers:
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Close
Proposal - Initial Application
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Title: Test for Route

Comments | can see...

Posted By: Test {L4) Mike
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e Step 1: If you would like to see who else has approved the proposal, click blue Route
tab on left side.

R Close
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e Step 2: On green Review tab, add Comments if needed. Use the comment box

appropriate for your audience.
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e To be shared with everyone — Anyone with view access to proposal can see.

¢ Comments to be shared with PI(s) — Only Pl will see. OSP and other
Reviewers will not see. Not recommended.

e Comments to be shared with Reviewers — OSP and all Reviewers will see.

o Comments to be shared with Administrators — Only OSP will see.

e Step 3: Select Decision.

e Approve as is — Approve proposal and agree to certifications on Review
Summary

e Approve with changes — Add comments first. Approval is contingent on these
changes. Reviewers also agrees to certifications on Review Summary

e Disapproved (Terminates Route) — Add comments first. This will kick the
proposal out of route and send back to the Pl. This requires the routing process
to start over if the proposal is to move forward.

e OSP Use Only — should only be used by OSP staff.

Close
Proposal - Initial Application
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Pl: Tiger, (L17) Mike the
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Form/Document Document Type Added
Proposal Development Record 07-Oct-2024 12:59:23 PM
LSU Questionnaire (Read Cnly) Proposal Documentation 17-0ct-2024 §:45:00 AM PDF
Review Summary Proposal Documentation 17-0ct-2024 8:48:00 AM PDF
I Add Comments: I —

I Select a decision; l
To be shared with everyone
== Approve as is
B|I | U] :Z iZ|ed ¢d A v :

Approve with changes
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Proposal Review and Approval

o Step 4: Click Accept to agree to the certifications on the Review Summary and then
click Continue.

Certification

T have read and agree to the applicable certifications on the Review Summary.

@ Accept Decline

Continue

e Step 4: Wait for the Blue Screen to close to save your Decision.
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The window will close on its own when the review finishes processing.
If you close the window your review will not be saved.

e Click Close to exit.
e Proposal will then move to next step in route.

¢ Once all routing approvals are received, the proposal status will automatically change to
Routing Approvals Received.
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